


For email or to be placed on approved letterhead.




Date


<Name>
<Address>
<City, State, Zip>


Dear <insert client name>,

I would like to thank you for choosing LPL Financial as your trusted financial partner. I appreciate every opportunity to serve your needs and care about your financial future. With that in mind, I am writing to let you know that I have recently tried to contact you to confirm your contact information.  Please contact me at your earliest convenience to verify that I have the most up to date information for you on file to ensure there are no delays in delivering news to you regarding your account.

Please give me a call anytime during normal business hours of [ enter time frame and time zone here at (XXX) XXX-XXXX] to confirm your contact information.  I look forward to hearing from you soon and continuing to serve your financial needs.


Sincerely,

Insert LPL approved email signature here







