


To be placed on LPL-approved letterhead


Date


<name>
<address>
<city>, <state> <zip>

Dear <first name>,

We would like to thank you for choosing (DBA Name) as your valued financial partner. We appreciate every opportunity to serve your needs and we care about your financial future. We are writing to let you know that (Advisor name) is no longer with the firm. We wish (him/her) the best in (his/her) new endeavors. With that in mind, we are pleased to introduce (new advisor name) as your new advisor.

We remain committed to providing our Members with access to professional advisors for all their financial needs. We are confident that you will continue to receive personalized service and guidance from (new advisor name).  All of our advisors have years of industry knowledge and experience, and we are excited to offer our Members this expertise to help them work toward achieving their financial dreams. (New advisor name) will be calling you soon to introduce (himself/herself) and learn more about you and your unique goals. Please find contact information for (new advisor name) and (his/her) assistant below. Feel free to reach out to them if you have any questions about your investment accounts or our services.

New Advisor Name					New Advisor Assistant
DBA Name						Title
Title							LPL approved email
Registered branch address				Registered phone			
LPL approved email
Registered phone

If you have any questions regarding your investments with (DBA NAME), please contact your new advisor. 

Thank you for continuing to trust (DBA Name) to manage your financial investments. We look forward to serving you for many more years.

Sincerely,



(DBA Name)



