


Advisor Leaving  
Marketing Letter 
Please note: If you had a contract or agreement with your prior Broker/Dealer that contains post-employment restrictions, such as restrictions against soliciting customers, please contact your attorney or LPL’s Legal department before sending this letter or any other communication.
Before You Begin 
This letter must be used with your Marketing Regulatory Review approved letterhead or email signature. Please see the Communications with the Public chapter of the Advisor Compliance Manual, specifically the section on Pre-Approved Communications. If any changes are made, please submit to Marketing Regulatory Review through ComplianceMax prior to use.
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[bookmark: _GoBack]

     April 22, 2020

<Client Name>
<Street Address>
<City>, <State> <ZipCode>

Dear <insert client name>

<LPL Financial/DBA Name> is committed to offering you a high level of service, and keeping you informed of important news that can impact you as you pursue your financial goals. With that in mind, please note that <insert former rep name> has recently <resigned from/retired from> our firm. To ensure that you continue to receive attentive personal service and informed guidance, we have assigned <insert name of newly assigned rep> as your new financial professional. 

<Insert rep’s first name> has more than <insert # of years> with our firm and has <insert #> years of industry experience. <He/She> will be calling you soon to introduce <himself/herself> and discover how <he/she> can continue to serve your unique needs. <Insert rep’s first name> can also be reached at <insert phone number>.  

Thank you for your continued business and trust.

Sincerely,



<Name>
<Title>
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